SAMPLE LETTER
Name:

Address:

City, State Zip

Dear  _______________,

(List names of group members) and myself, __________, are all students from __________ High School.  We will be attending the _____ Annual YMCA Youth Conference on National Affairs, (Date of conference) in North Carolina.  This conference is an extension of the Colorado Youth in Government program in which we participated this past school year.  

During the conference we will be presenting and debating proposals we have written that deal with issues of national and international importance.  The cost of the conference is $425.00 per person which we ourselves will pay.  We are seeking your financial assistance to offset the additional $570.00 per person travel expenses to and from Black Mountain, North Carolina.  

In return for your sponsorship we would like to present to you or your organization a full report and materials describing the success of our experiences upon our return.  

As the ___th delegation from Colorado to attend this conference, we will be representing the integrity of our state, high school, YMCA, community and your charitable organization at all times.  

We will be contacting you shortly to see if you have received this information and if you are interested in responding to our request.  The contribution and support of your organization would be greatly appreciated.  On behalf of the Colorado Delegation, we sincerely thank you.  

Respectfully,

(Signatures, Student names and phone numbers)   

